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2015 New Listing


The following information must be completed in full to activate a listing with the business office.  Please complete in full.
Could this be a Possible Sales Meeting Location?   Yes   or   No         
	Date: 
	
	MLS #:
	     

	Listing Agent:
	
	Listed Price: 
	

	Subdivision:
	
	Floorplan: 
	

	Furnished:
	
	Short Sale: 
	

	Membership?
	
	Which Memb.? 
	

	Source:
	Below – Circle One
	HOA $
	     

	SOURCES (How did you get this listing?)
PLEASE  CIRCLE  OR CHANGE THE FONT COLOR TO STAND OUT! This is VERY important!

Builder/Developer
Direct Mail Agent Piece
Name Recognition
                    Personal Friend
             Showing  Property in Area

Call In from Listing     
FSBO-For Sale by Owner
National Newspaper Ad
Personal Friend Referral          TV Spot
Citrus Membership
Floor Time Call In
   
Neighbor

                    Realtor.com
              Walk In Discovery Center


Client Referral
Flyer of Property

Office Referral Broker
                    Referral  from Cal West            Walk in Lifestyle  
Co Op Broker
Hilton Employee

Office Referral Agent
                    Relative

              Walk in Mt/Dunes
Cold Calling
Just Listed Card

Open House

Repeat Clients                            Walk in Stadium
Co/Office Website 
Just Sold Card        
                    Outside Broker Referral
Residence Club Referral           Yard Sign         


Current Client
Local Newspaper Ad

PGA Membership                            Sales Associate Website           Yellow Pages      
If it is a Referral….. it is a REFERRAL FROM WHO?________________________________  OTHER:  ​​​​​​​​​​​​​​​​​​​​​​​____________________________________

	Property Address:
	     

	City:
	     
	Zip:
	     

	Owner’s Name:
	     

	Owner’s Mailing Address:
	     

	City:
	     
	State:
	     
	Zip:
	     

	Telephone:
	      
	Email:
	     


All forms must be signed and dated (aka Complete)   The red forms below are the very minimum needed in order to activate a listing with our company for advertising. The rest of the forms can trickle in, but always better to have them sooner than later.  (  If you have something active on the MLS, we must have the paperwork in our office. 
If you know you will have a photographer scheduled for a certain date, do not start the listing until that date.  MLS RULES state you must have your pictures in within 5 days of entering the listing.  (Each Listing must have a start date and an ending date)  
Team, if you input the dates next to your clients signatures when filling out your CAR forms, that will eliminate your having to go back and have your clients fill in the dates once it sells.  We require dates… and you will have to get them entered before you’re paid on a transaction.

	CLR New Listing Information
	     
	Statewide Buyer and Seller Advisory (SBSA – 12 PAGE)
	     

	Residential Listing Agreement (RLA)
	     
	MLS Agent Detail 2 Column Report showing status as “Active
	     

	Agency Disclosure Regarding RE Relationship – Seller (AD-1)   2 PAGES
	     
	Real Estate Transfer Disclosure Statement (TDS)  3 PAGES Rev. 4/14
	     

	Sellers Advisory
	     
	CLR Personal Property Release
	

	Keysafe/Lockbox Addendum (KLA)
	     
	( Optional for Specific Listings”

	Seller Property Questionnaire (SPQ)   

4 PAGES
	     
	( Seller Instr. to Exclude Listing from MLS (SEL) ( for Pocket Listings)
	     

	Seller’s Affidavit of Non-foreign Status

(AS-1, -2, -3, -4) **1 form for each seller**
	     
	(Notice of Pending Sale (Spa Villas)
	     

	Homeowner Association Information Request (HOA)
	     
	(Seller’s Intent to Exchange Supplement (SES-11)
	     

	
	     
	(CLR Addendum to Residential Listing Agreement - Exclusive
	     

	Written Inventory   (# of pages i.e.  4 of 4 pages)

(each page initialed and last page signed by all parties)
	     

	CLR Addendum to Residential Listing Agreement Regarding Golf Membership 

  FORMCHECKBOX 
 PGA WEST   FORMCHECKBOX 
 Heritage   
	     

	** CLR Pocket Listing Sheet – This is in addition to the above RED forms. Don’t forget to email your marketing remarks if you want fliers made.


	     

	Notes:  













2
1

